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PART 1 - GENERAL INFORMATION

1.1 The Virgin Islands Housing Authority {VIHA)

1.2
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The Virgin Islands Housing Authority {VIHA}, a public body corporate and political, is located within the United States Virgin Islands,
an unincorporated territory of the United States. VIHA is responsible for planning, financing, constructing, maintaining, and
managing all public housing developments located on the three islands of St. Thomas, St. John, and 5t. Croix, which include ten
(10) Asset Management Projects {AMPs) with 2,536 public housing units in 24 communities. VIHA's mission is to create vibrant,
dynamic, sustainable communities so families can evolve economically, improve fives, strengthen communities through quality,
safe, and affordable housing, and provide various services to empower public housing residents. VIHA also administers the
Territory's Housing Choice Voucher Program, which currently provides rental assistance in the form of vouchers to 1,455 eligible
low-income families, the elderly, and persons with disabilities. The vouchers help low-income families rent affordable housing of
their choice from private landlords in the Territory and are funded by the US Department of Housing and Urban Development.

VIHA has a professional management and maintenance team and administers over a $41 million annual budget, including the
capital outlays for comprehensive improvements. Funding sources include the US Department of Housing and Urban Development
(HUD), rental income, and limited other income. As ane of the largest affordable housing providers in the Virgin Islands, VIHA has
extensive experience in managing and developing residential rental properties.

SOLICITATION PURPOSE

The Virgin Islands Housing Authority (VIHA), hereinafter referred to as VIHA, has issued this Request for Quotes (RFQ) to define
the requirements, solicit quotes, outline the process for evaluating quotes, and select subsequent Contractor(s} to secure one
service agreement to provide Grounds Maintenance/Landscaping at Estate Tutu Community, St. Thomas, VI.

Alt procurement actions facilitated by VIHA will be conducted openly, transparently, and competitively. VIHA will consider
competitive pricing, quality of work, reputation, referrals, and understanding of the solicited deliverables and/or requirements
with each transaction. VIHA supports the solicitation of quotes from all markets with no geographical preferences and gives ALL
qualified businesses, including those that are owned by minorities, women, and small business enterprises, the opportunity to
do business with VIHA as Contractors and Subcontractors.

Ali RFQ responses must respond te the written RFQ and any RFQ exhibits, attachments, or amendments.

Please Note: Respondents are responsible for reading this Request for Quotes and all exhibits in its entirety, as updates and
revisions have been added. By submitting a response to this solicitation, the Respondent acknowledges that it has read the entire
document and is responding with full knowledge of all terms, conditions, and requirements as set forth.

SCHEDULE OF EVENTS

The following Schedule of Events represents VIHA's estimate of the timetable that will be followed in connection with this
solicitation:

MILESTONES DATE AND/OR TIME
RFQ Released Friday, January 16, 2026
Site Inspection { MANDATORY} Tuesday, January 20, 2026, at 10:00 A.M.
Tutu Manager's Office
Deadline for Questions Thursday, January 22, 2026, by 12:00 P.M. LOCAL TIME
Quote Due Date and Time Monday, lanuary 26, 2026, by 2:00 P.M. LOCAL TIME




VIHA reserves the right, at its sole discretion, to adjust this Schedule of Events as it deems necessary. If necessary, VIHA will communicate adjustments to
any event in the Schedule of Events in an addendum to this RFQ. Addenda to this RFQ will only be issued and posted on VIHA's website at
hitp:/f'www.vihouting. org.

1.4 COMMUNICATIONS
In order to maintain a fair and impartial competitive process, VIHA and any outside consultants assisting VIHA with is solicitation
shall avoid private communication concerning this procurement with prospective Respondents during the entire procurement
process. From the issue date of this RFQ until the final award is announced. Respondents are not allowed to communicate about
this RFQ for any reason with any VIHA staff and/or outside consultants assisting VIHA with this solicitation except:

® Through the RFQ Point of Contact named below;
® Asotherwise specified in this RFQ, and/or
¢ Asprovided by existing work agreements(s) (if any)

Prohibited communications include all contact, including but not limited to, telephonic communications, emails, faxes,
letters, or personal meetings, such as lunch, entertainment, or otherwise. VIHA reserves the right to reject the quote of any
Respondent violating this provision.

A. Questions must be submitted in writing to the attention of Marilyn Miller, Procurement Manager, via email to
mmiller@vihousing.org. VIHA will receive requests for additional information and/or clarification relating to this

solicitation between Friday, January 16, 2026, 12:00 .M. LOCAL TIME and Thursday, 22, 2026, by 12:00 P.M. LOCAL TIME.

B. Responses to these questions will be addressed in writing and issued as an addendum to this RFQ. VIHA will not respond
to requests for information after the date stated above.

C. It is the responsibility of the Respondent to monitor VIHA's website for any addenda issued. All Respondents are
encouraged to frequently check VIHA’s website for additional information.

D. Al requests for information or clarification on this solicitation must be addressed in writing.

POINT OF CONTACT
Marilyn Miller
Procurement Manager
Virgin Islands Housing Authority
Procurement Department
9900 Oswald Harris Court
St. Thomas, VI 00802-3100
Email: mmiller@vihousing.org

1.5 Miscellaneous Requirements

NOTICE: Unauthorized contact regarding this RFQ with other employees of VIHA may result in disqualification from this
procurement action.

1 VIHA has assigned the following identification number that must be referenced in all communications

regarding the RFQ;

2026-003



2. Any oral communications shall be considered unofficial and non-binding regarding this RFQ.

3. Each Respondent shail assume the risk of the method of dispatching any communication or quotation to VIHA, VIHA
assumes no responsibility for delays or delivery failures resulting from the method of dispatch.

4. VIHA reserves the right to determine, at its sole discretion, the appropriate and adequate responses to written
comments, questions, and requests for clarification.

5. VIHA's official responses and other official communications pursuant to this RFQ shall constitute an amendment to
this RFQ.

6. Only VIHA's official, written responses and communications shall be considered binding concerning this RFQ.

7. VIHA reserves the right to determine, at its sole discretion, the method of conveying official responses and

communications pursuant to this RFQ.

8. Contractor shall furnish all personnel, equipment, materials, and supplies needed to perform this contract.
1.6 CONTRACT PERIOD

The Contractor shall complete all work hereunder within the terms of the contract. The contract period shall be for twelve {12)
months from the Execution Date of the Contract.

1.7 OPTION TO EXTEND

The contract shall have an option to extend for up to two {2) additional twelve (12} month periods. The total contract period shall

not exceed three (3} vears from the Effective Date of the contract, i.e., the date on which the original contract is executed by
VIHA.

PART 2 - SCOPE OF WORK

2.1 SCOPE OF WORK AND SPECIFIC REQUIREMENTS

The Virgin Islands Housing Authority is hereby requesting the services of a General Contractor (licensed) to provide grounds
maintenance/landscaping within the community boundaries, stumping out of guinea grass, wild tamarind, wild brushes, trees,
and the removal of stones (greater than 2" but less than 14" in diameter) and cleaning of concrete swales on the attached
community maps.

The contractor is required to provide all labor, materials, supplies, and supervision of staff to perform this work.

e Contractors should provide twelve (12) cuts to the identified lots.
e  Cuts shall be made monthly.
e Upon contract award, the contractor shall be ready to mobilize in 24 hours.

The cuts will affect Estate Tutu Hi-Rise Hidden Valley, Estate Tutu Turnkey, the Police Office Building Lot, and Lot 215-126
Anna’s Retreat.

1. First Month’s Cut: Shall include the removal of all trees and grass along perimeter property lines of the entire
community. This cut shall consist of four feet {4’} of clearance of all trees/bushes on either side of the perimeter
fencing.
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Rake and remove all debris from the sites, including litter on the ground, leaves, tree branches, rotted fruit, and other
bio matter found on the grounds, as well as inside and around vacant units and drainage gutters, around the
communlty, and the community common grounds. Remove all furniture, appliances, tires, and automotive parts.
Trim around all buildings, fences, shrubbery, and along walkways. Please use proper tools for the job.

Remove all weeds from cracks in watkways, fences, curbs, and roads.

Remove all debris from the site at the end of the workday.

Clearing of the Boundary Fence-Line Areas (East to West) and {North to South},

Contractors must provide their own equipment; no on-site storage witl be provided.

Must give advance notice (minimum of two (2) days) to Chearon Donovan, Contract Specialist, before commencing
work.

When the community is completed, an inspection for approval wilt be performed by the area Foreman and/or AMP
Manager.

Monthly, the following tasks shall be performed:

10.

11.

12.

i3.

14.

15.

16.

17.

18.

19.

Tutu Hi-Rise Hidden Valley (Map #1) Trim around all buildings, fences, shrubbery, and along walkways no less than
4 ft. in from the community boundaries. All shrubbery and trees must be pruned and shaped and kept no higher
than four feet {4'), including stumping out of guinea grass, wild tamarind, wild brushes, trees, and the removal of
stones (greater than 2” but less than 14" in diameter) and cleaning of concrete swales on the attached community
map. Please use the proper tools and avoid mutilation with a machete,

Estate Tutu Turnkey (Map #2) Trim around all buildings, fences, shrubbery, and along walkways no less than 4 ft. in
from the community boundaries. All shrubbery and trees must be pruned and shaped and kept no higher than four
feet (4'), including stumping out of guinea grass, wild tamarind, wild brushes, trees, and the removal of stones
(greater than 2" but less than 14" in diameter} and cleaning of concrete swales on the attached community map.
Please use the proper tools and avoid mutilation with a machete.

Police Office Building Lot and Lot 215-126 Annas Retreat, (Map #3) The grounds maintenance/landscaping within
the community boundaries, the playgrounds, including stumping out of guinea grass, wild tamarind, wild brushes,
trees, and the removal of stones (greater than 2" but less than 14” in diameter) and cleaning of concrete swales on
the attached community map.

Rake and remove all debris from the site, including litter on the ground, leaves, tree branches, rotted fruit, and other
bio matter found on grounds, playgrounds, as well as inside and around vacant units and drainage gutters, and the
community common grounds. Remove all furniture, appliances, tires, and automotive parts,

Remove alt weeds from cracks in walkways, fences, curbs, and roads.

Remove all debris from the site at the end of the workday.

Contractors must provide equipment; no on-site storage will be provided.

Must give advance notice {minimum of two {2) days) to Chearon Donovan, Contract Specialist, before commencing
work,

When the community is completed, an inspection of approval will be performed by Chearon Donovan, Contract
Specialist.

Cutting must commence on the same monthly date and be coardinated by Chearon Donovan, Contract Specialist.
After a post-award meeting, the monthly start date and end date for each cut will be identified,



20. The work shall be performed during normal business hours — Monday through Friday, 8:00 a.m.-5:00 p.m. To
perform work at any other time, submit a written request to Chearon Donovan, Contract Specialist, at least one (1)
day in advance and obtain written approval.

21. A penaity of $55.00 per day will be assessed if work is not completed within the required time.

22. The Contractor shall provide a unit price for monthly landscaping/grounds maintenance. The unit prices offered here
may be utilized under the contract when funding becomes available for additional cuts. (SEE EXHIBIT A-QUOTE
FORM).

PART 3 - QUOTE SUBMISSION
3.1 QUOTE SUBMISSION INSTRUCTIONS

Quotes must be submitted to the VIHA electronically by the Quote Due Date and Time. Respondents shall email completed quotes
to the VIHA at mmiller@vihousing.org in PDF format. The “Subject” line of the email should state, "[name of firm] “RFQ #2026-
003 Grounds Maintenance/Landscaping Estate Tutu." Please exercise caution in creating your electronic file.

3.2, MANDATORY FORMS SUBMISSION

All quotes must be submitted on the Quote Forms provided by VIHA (see EXHIBIT A). Failure to provide a quote for each item
delineated on the Quote Forms may result in the quote being determined "non-responsive" and subsequently disqualified from
consideration. Respondents should insert the words “No Quote" in the space provided for any item for which no price is
submitted. Quotes shall include all travel expenses, wages, supplies, and materials necessary to perform work under the terms
and conditions of this RFQ. Uniess otherwise specified herein, all prices shall be on a firm, fixed-price basis and are not subject to
adjustment based on cost incurred. Any stipulations made to the Respondent’s quote shall subject the quote to rejection. If the
Respondent wishes to include additional information, the Respondent may do so with attachments

Each Respandent must submit the following:

*  EXHIBIT A - Quote Form

*  EXHIBIT 8 - W-9 - Request for Taxpayer |dentification Number and Certification

*  EXHIBIT C - Required Representations and Certification

*  EXHIBIT D - Principal Personnel Disclosure Statement Certification and Instructions

*  EXHIBIT E - Respondent Disclosure Certification

= EXHIBIT F - HUD-50071 - Certification of Payments to Influence Federal Transactions

*  EXHIBIT G - Subcontractor Data Form

+  EXHIBIT H - Contractor Responsibility Surveys
{Please provide the names, telephone numbers, and e-mail addresses of at least three {3} references which may be contacted that have
used the services of your organization. References submitted must address the Respondent’s experience in the oreas requested with this
RFQ.)

*  EXHIBIT I -Record of Comparable Projects in Progress

¢ EXHIBIT J- Record of Comparable Projects Completed in Past Two (2) Years

*  Copy of Active/Current Business License

Failure by the Respondent to provide such information within the allotted time wili render the Respondent ineligibte for
the award.

3.3 TAXES

VIHA is exempt from sales tax. The Contractor agrees to pay all taxes incurred in the performance of an awarded contract.



{a) Gross Receipt Taxes: Title 33 V.I.C. Ch. 3, §44, as amended, requires VIHA, when making a payment under a
contract, to deduct and withhold from such payments gross receipts taxes as required by law at 33 V.I.C. § 43(a)
for each payment for work performed in the Virgin Islands. It is agreed between the Parties that for the purposes
of complying with Title 33, Ch. 3, Section 44 of the Virgin Islands Code, VIHA shall withhold and forward to the
Virgin Istands Bureau of Internal Revenue (“VIBIR") such amount as required by the law at 33 VIC Section 43(a) or
any amendments thereto.

(b) The Contractor agrees that the calculation and payment of gross receipts taxes shalt be its sole responsibility.
VIHA shall not be responsible in any way for any miscalculation or additionat assessments by the VIBIR resulting
from work performed under this Contract. In the unlikely event any overpayment or underpayment is made to
the VIBIR, the Contractor shall resolve such matter with VIBIR and inform VIHA of the resolution thereof.

3.4 ACCEPTANCE PERIOD

All Respondents submitting a quote must agree to honor the terms and conditions contained herein for ninety (90) days.

3.5 SIGNATURE

The person signing the quotation must be a person authorized to bind the Respondent contractually. Unsigned offers will be
rejected. Unsigned offers cannot be signed after the quote has been accepted. No signatures shall be in pencil.

3.6 REJECTION OF QUOTES
VIHA reserves the right to reject all quotes where it is determined to be in the best interest of VIHA to do so.
3.7 WITHDRAWAL OF QUOTES

Quotes may be withdrawn by written requests dispatched by the Respondent in time for delivery during the normal course of
business before the time fixed for submission. Negligence on the part of the Respondent in preparing the documents confers no
right to withdraw or modify the Respondent's quote after such documents are opened.

PART 4 - QUOTES EVALUATION
4.1 QUOTES EVALUATION PROTOCOL

The agreement(s) shall be awarded to the responsible Respondent({s} whose quote conforms to the RFQ and to the specifications
described herein, and whose product best suits the needs of VIHA. All quoted items shall include all labor, material, equipment,
and transportation costs in accordance with the requirements stated herein,

VIHA reserves the right to award this contract to one Respondent, to make multiple awards, and to accept a quote other than the
lowest-priced quote. VIHA may reject any or all quotes if such action is in VIHA's best interest, waive informalities and minor
irregularities in quotes received, and award all or part of the requirements stated. Furthermore, VIHA reserves the right to delete,
add, or modify any aspect of this procurement through negotiations (if applicable) up until the finat contract signing.

4.2 DUE DILIGENCE

All procurement transactions shall be conducted only with responsible Contractors, i.e., those who have the technical and financial
competence to perform and who have a satisfactory record of integrity. Where warranted and before awarding a contract, VIHA
shall review the proposed Contractor's ability to perform the contract successfully, considering factors such as the Contractor's
integrity, compliance with public policy, record of past performance {including vendor performance reports and contacting previous
clients of the Contractor), and financial and technical resources. Contracts shall not be awarded to debarred, suspended, or
ineligible Contractors. VIHA shall not contract with firms and/or individuals listed on the List of Parties Excluded from Federal
Procurement and Non-procurement Programs. VIHA shall review the System for Award Management ("5.A.M.") (or any
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replacement or similar government-used system), or other Federal agencies' listings {e.g., Department of Labor for violation of
labor regulations) when necessary to protect VIHA in its business dealings. If a prospective Contractor is found to be non-
responsible, a written determination of non-responsibility shall be prepared, and the prospective Contractor shall be advised of
the reasons for the determination.

4.3 SECTION 3

In keeping with Section 3 of The Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 170 lu (Section 3), and In
accordance with the goals of H.U.D,, VIHA strongly encourages Section 3 participation.

4.4 MODIFICATION OF SOLICITATION OR CONTRACT

VIHA reserves the right to reject all quotes where it is determined that it is in the best interest of VIHA to do so. VIHA reserves the
right to increase/delete/modify any item in this solicitation or contract as deemed necessary where it is in the best interest of VIHA,
where permitted by VIHA’s policies and the laws governing the U.S. Department of Housing and Urban Development.

PART 5 — CONFLICT OF INTEREST

5.1 External Organizational Conflicts

The Contractor certifies that neither it nor any of its subcontractors includes persons who have an interest, direct or indirect, in
this proposed contract and who, during their tenure or for one (1) year thereafter, are:

(i A present or former member or officer of VIHA's Board of Commissioners or any member of the officer's immediate
family. This prohibition does not include any present or former tenant commissioner who does not serve on the governing
body of a resident corporation and who otherwise does not occupy a policy-making position with the resident corporation,
VIHA, or a business entity.

{ii) Any VIHA employee who formulates policy or who influences decisions with respect to the VIHA project(s} that are
connected to this proposed contract, any member of the employee's immediate family, or the employee's partner.

(iii) Any public official, member of the local governing body, State/Territory or local legislator, or any member of such
individual's immediate family.

(iv) A member of or delegate to the Congress of the United States of America or a resident commissioner {defined as an
individual appointed to oversee a territory or possession of the United States of America, such as the Virgin Islands).

NOTE: “Immediate family" member means the spouse, mother, father, brother, sister, or child of a covered class member,
whether related as a full-blood relative or as a "half" or "step” relative (e.g., half-brother or stepchiid).

5.2 Internal Organizational Conflicts

itis VIHA's policy to avoid situations that place a Respondent in a position where its judgment may be biased because of any past,
present, or currently planned interest, financial or otherwise, that the Respondent may have that relates to the work to be
performed pursuant to this solicitation or where the Respondent's performance of such work may provide it with an unfair
competitive advantage.

If necessary, Respondents shall provide a signed statement ("Disclosure Statement") that describes concisely all relevant facts
concerning any past, present, or currently planned interest (financial, organizational, or otherwise) relating to the work to be
performed hereunder and bearing on whether the Respondent has a possible organizational conflict of interest with respect to (1)
being able to render impartial, technically sound, and objective assistance or advice, or (2} being given an unfair competitive
advantage.



In the Disclosure Statement, the Respondent may also provide relevant facts that show how its arganizational structure and/or
management systems limit its knowledge of possible organizational conflicts of interest relating to other divisions or sections of
the organization and how that structure or system would avoid or mitigate such organizational conflicts.

In the absence of any relevant interests identified in a signed Disclosure Statement, Respondents certify by their signature on this
solicitation that the Respondent, to the best of its knowledge and bellef and except as otherwise disclosed does not have an
organizationat conflict of interest which is defined as a situation in which the nature of work to be performed under this proposed
contract and the Respondent's organizational, financial, contractual or other interests may, without some restriction of future
activities (1) result in an unfair competitive advantage to the Respondent, or (2) impair the Respondent's objectivity in performing
the contract work. The Respondent’s signature on this solicitation certifies that to the best of the Respondent's knowledge and
belief, no actual or apparent conflict of interest exists concerning the Respondent's possible performance of this procurement.

No award shall be made until the Disclosure Statement, if applicable, and the Financial or Personal Interest Disclosure Statement
have been evaluated by the Contracting Officer. Failure to provide the Disclosure Statement or the Financial or Personal Interest
Disclosure Statement will be deemed to be a minor infraction, and the Respondent will be permitted to correct the omission
within a time frame established by the Contracting Officer.

Refusal to provide the Disclosure Statement, the Financial or Personal Interest Disclosure Statement, and any other additional
information required by the Contracting Officer or the willful nondisclosure or misrepresentation of any relevant information shall
disqualify the Respondent.

If the Contracting Officer determines that a potential conflict exists, the selected Respondent shall not receive an award unless
the conflict can be avoided or otherwise resolved through the inclusion of a special contract clause or other appropriate means.
The terms of any special clause are subject to negotiation.

PART 6 — INSURANCE
6.1 INSURANCE REQUIREMENTS

The following insurance coverage shall be carried by the Contractor during the term of this contract and will be subject to approval
by VIHA. The premium cost of all insurance purchased by the Contractor for protection against risks assumed by virtue of the
contract shall be borne by the Contractor and is not reimbursable by VIHA.

*  Worker's Compensation, in accordance with the laws of the Territory of the U.S. Virgin Islands (minimum of $50,000)
*  General Liability covering bodily injury, personal injury, and property damage in an amount not less than $500,000.00
¢ Automotive Liability covering bodily injury and property damage in an amount not less than $50,000.00.

A. VIHA shall be specified as an additional insured. The Contractor shall also agree to indemnify and hold VIHA, its
officers, agents, and employees harmiess from any claims made against VIHA's officers, agents, and employees that
arise out of any action or omission of the Contractor or any of its officers, employees or agents, which agrees to
indemnify and hold ViHA, its officers, agents and employees, harmless shall not be limited to the limit of liability
insurance required under the provisions of these specifications or contract, of which these specifications are made
a part.

B. Proof of insurance shall be provided to VIHA before execution of this contract and at the beginning of each option
term (if applicable). VIHA specifically reserves the right to require the Contractor to provide certified copies of such
policy or policies.

Each such policy will not be canceled, materially changed, or altered without first giving thirty {30} days' written
notice thereof to Marilyn Miller, Procurement Manager, Procurement Department, 9900 Oswald Harris Court, St.
Thomas, VI 00802, sent by certified mail, return receipt requested.
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PART 7 - CONTRACT ADMINISTRATION

7.1 CONTRACT ADMINISTRATION INFORMATION

The Contracting Officer for this contract will be Dwayne Alexander, CPM, Executive Director. The Contracting Officer is responsible
for the final approval and acceptance of al| services rendered.

PART 8 — CONTRACT TERMINATION

8.1 TERMINATION FOR CONVENIENCE AND DEFAULT

VIHA reserves the right to terminate this contract without prior notification for reasons it deems in the best interest of VIHA in
accordance with Clause 4 of the H.U.D. Form 5370-C ~ General Contract Conditions NonConstruction. If terminated, VIHA will
notify the Contractor of the termination in writing by certified mail, return receipt requested, and shall pay the Contractor for
services rendered before the Contractor's receipt of notice of the contract termination.

PART 8 - GOVERNANCE

8.1 COMPLIANCE WITH LAW

The Contractor shall comply with all applicable Federal, State/Territory, and local laws, regulations, ordinances, and requirements
applicable to the work described herein, including, but not limited to, those applicable laws, regulations, and requirements
governing equal employment opportunity programs, subcontracting with small and minority firms, women's business enterprise,
and labor surplus area firms, equal opportunity for businesses and unemployed and underemployed persons (as referenced in
Section 3 of The Housing and Urban Development Act of 1968, as amended, 12 U.5.C. 1701u {Section 3), the Americans with
Disabilities Act, Section 504 of the Rehabilitation Act of 1973, the Davis-Bacon Act, and those laws and regulations concerning the
abatement and remediation of asbestos and lead-based paint, and shall provide for such compliance in the contract documents.
To the extent the work required under this contract is related to development, the Contractor shall further comply with the
applicable Annual Contributions Contract (A.C.C.) related to such development. To the extent such work is related to a mixed-
finance development, the Contractor shall comply with the provisions of 24 CFR 941.208. At the Contractor's expense, the
Contractor shali obtain such permits, certificates, and licenses as may be required in the performance of the work specified.

PART 9 - FUNDING

9.1 FUNDING LIMITATIONS
VIHA shall not be bound to any contract if funding has been disallowed by H.U.D.
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Instructions to Offerors
Non-Construction

tJ.S. Dapartment of Housing
and Urban Development
Office of Public and Indian Housing

ATTACHMENT A

LT

- 03291 .

1. Preparation of Otfers

{a) Otferors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Fallure
to do so will be at the offeror's risk,

{b) Each oftercr shall furnish the information required by the solicita-
tion. The afteror shall sign the offer and print or type Its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
ofter. Oflers signed by an agent shali be accompanied by evidence of
that agent's authority, unlass that avidence has been previously
tumished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envalopes ar packages (1) addressed to the office spacified In the
solicitation, and {2) showing the time specified for recelpt, the sollcita-
tlon nurmber, and the nams and address of the offeror.

(b) Telegraphic offers will not be considered uniess authorized by the
soliciiation; however, offers may be medifled by written or telegraphic
notice,

{c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solictation.

3. Amendments to Sollcitations

(a} U this scolicktation is amended, then all terms and condltions which
ara not modifled remain unchanged,

(b} Gfferors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amandment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3} letter or telegram, or
{4) facsimile, if facsimile offers are authorized in the solicitation.
The HAMUD must recelve the acknowledgment by the time
specified for recelpt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request #t in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror conceming a solicitation will be fumished
promplly to all other prospective offerors as an amendment of the
solicitation, It that information is necessary in submitting offers or  the
lack of it would be prejudicial to any other prospective ofterars.

5. Responsibllity of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who Is able to perform successtully under the terms and
conditions of the proposed contract. To be determined responsitle,
a prospective contractor must -
(1) Have adequate financial resources to performthe cantract, or
the ability to obtain them;

{2) Have a satistactory performance recard;

(3) Have a satisfectory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
{e.g.. Equal Employment Opportunity); and

(5) Nothave been suspended, debarred, or atherwise determinad
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD,

(b} Betore an offer is considered for award, the offeror may be
raquasted by the HA 10 submit a statemant or other documentation
regarding any of the foregoing requirements. Failure by the offaror to

provide such additionalinformation may render the offeror ineligibie for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated In the solicitation after
the exact ime specified for receipt will not be considered unless it Is
received before award Is made and it -

{1) Was sent by reglstered or certified mall not later than the fifth
calendar day before the date specitied for receipt of offers
(e.g., an offer submitted In response to a solicitation requiring
receipt of offers by the 20th of the manth must have been
malied by the 15th};

{2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the iate receipt was due solely to mishandling by the
HAMUD after receipt at the HA;

{(3) Was sent by U.S. Postal Service Exprass Mail Next Day
Service - Post Office to Addressee, not later than 5.00 p.m. at
the place of mailing two working days priof to the data specified
for receipt of proposais. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) (s tho only offer recaived.

(b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
{(a)(1). (2}, and (3) of this provision.

{c) A modification resulting from the HA’s request for “best and final®
cffer recsived after the time and date spacified in the request will not
be considered unless received before award andthe late receipt isdus
solely to mishandiing by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of malling of a
late offer, modifleation, or withdrawal sent etther by registered or
certified mail is the U.S. or Canadian Postal Service pestmark both on
the anvelopse or wrapper and on the orlginal recelpt from the U.S. or
Canadian Postal Service. Both pestrnarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if malled
late. “"Postmark® means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that Is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service an the
date of maliing. Theretfore, offerors should request the postal clark 1o

place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of raceipt atthe
HA Is the time/dale stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous editon is obsolete
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() The only acceptable evidence to establish the date of mailing of a
late offer, moditication, or withdrawal sent by Express Mail Next Day
Sarvice-Post Office to Addressee isthe date entered by the post oftice
recaiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original recelpt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph {c) of this provision,
exciuding postmarks of the Canadian Postal Service. Tharefore,
offerors should request the postal clerk to place a legible hand
canceliation bull's eye postmark on both the receipt and the envelope
or wrapper.

{g) Notwithstanding paragraph (a) of this provision, alate modification
of an otherwise successful offer that makes its terms mare favorable
to the HA will be considered at any time ft is received and may be
accepted.

{h) It this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including maligram) or facsimile machine transmission
racaived at any time before award. Proposals may be withdrawn in
person by a offercr or its authorized representative if the identity of the
person requesting withdrawal is established and the persan signs a
receipt for the cffer betore award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) Tha HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
mast advantageous tothe HA, costor price and other factors, specifled
elsewhere In this solicltation, considered.

{b} The HA may
{1) reject any or all offers if such actlon Is in the HA's interest,
(2) accept other than the lowest offer,
(3) walve Informalities and mincr Irregularities In offers received,
and (4) award more than ona contract for all or pant of the
requirements stated.

{c) It this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Thareforse, each initlal offer shouldcontaln tha offeror's bestterms from
a cost or price and technical standpoint,

{d) A writton award or acceptance of offer mailed or otherwisg
fumished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by elther party. If this solicitation is a request for proposals,
beforethe offer's specified expirationtime, the HA may accept ari offer,
whether or not there are negotiations after its recelpt, unless a written
notice of withdrawal is recelved before award. Negotlations conducted
after recelipt of an offer do not constitute a rejection or counterofter by
the HA.

{e) Neitherfinanclal data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract,

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served onthe HA by abtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to procead to award notwithstanding such protest shall be final
unless appealed by the protestor.

8. Offer Submission

Offers shall ba submitied as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shali show the hour and date specified In the solicitatlon
for recelpt, the solicitation number, and the nameand address of
the offaror, on the face of the envelope.

it is very iImportant that the ofter be properly identified on the face
of the envelope as set torth above in order ta Insure that the date and
time of racsipt 1s stamped on the face of the offer envelope, Recelving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting
afficial, and only date stamp those envelopes which do not contain
identification of the contenis and deliver them to the appropriate
procuring activity only through the routine mail delivery procedurs.

(Dascribe bid or proposal preparation instructions here:]
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development
Office of Public and Indian Housing

Office of Labor Relations
OMB Approval No. 2577-0157 (excl. 11/30/2023)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information, HUD may not
conduct or sponsor, and an applicant is not required to respond to 8 callection of information unless it displays a currently valid OMB control number,

- 0 00— —

Applicability. This form HUD-§370-C has 2 Sections. These

Sections must be inserted into non-construction contracts as

described helow:

1) Non-construction contracts (without maintenance)
greater than $250,000 - use Section |:

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 905.100) greater than
$2,000 but not more than $250,000 - use Section ll; and

3} Maintenance contracts (including nonroutine
maintenance), greater than $250,000 — use
Sections | and |,

Section | - Clauses for All Non-Construction Contracts greate

than $250,000

1. Definitions

The following definitions are applicable to this contract;
{a) "Authority or Housing Authority (HA)" means
the Housing Authority.
{b) "Contracl" means the contract entered into between the

Authority and the Contractor. It includes the contract form,

the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal

changes to any of those documents by addendum, Change

Order, or other madification,

{c) "Contractor" means the person or other entity entering
into the contract with the Authority to perform all of the
work required under the contract,

(d) "Day" means calendar days, unless otherwise stated.

{e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns,
and the officers and employees of the United States

Department of Housing and Urban Development acting for

and on behalf of the Secretary.
2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies lo be delivered.

(b) If any such change causes an increase or decrease in the

hourly rate, the not-to-exceed amount of the contract, or the
time required for performance of any part of the work under

this contract, whether or not changed by the order, or

otherwise affects the conditions of this contract, the HA

shall make an equitable adjustment in the not-to-exceed

amount, the hourly rate, the delivery schedule, or other

affected terms, and shall modify the contract accordingly.
{c) The Contractor must assert its right to an equitable

adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

Seglion |- Page 1 of 7

proposal submitted before final payment of the contract.

(d} Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA,

Termination for Convenience and Default

{a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The HA
shall terminate by delivering to the Contraclor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shalk: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA ail information, reports, papers, and other
materials accumulated or generated in performing this
contract, whether completed or in process.

{b) If the termination is for the convenience of the HA, the HA

shall be liable only for payment for services rendered

before the effective date of the termination.

If the termination is due to the faiture of the Contractor to

fulfill its obligations under the contract {default), the HA may

(i) require the Contractor to deliver tg it, in the manner and

to the extent directed by the HA, any work as described in

subparagraph (2)(ii) above, and compensation be
determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the

Contractor shall be liable for any additional costincurred by

the HA, (iii) withhold any payments to the Contractor, for the

purpose of off-set or partial payment, as the case may be,
of amounts owed to the HA by the Contractor.

(d) If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
litled to payment as described in paragraph (b) above.

{e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titied Disputes herein.

{c

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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5.

(b} The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this
clause, excludes purchase orders not exceeding $10,000.
The periods of access and examination in paragraphs
(&) and (b) above for records refating to:

(i) appeals under the clause titled Disputes;

(ii) litigation or settlement of claims arising from

the performance of this contract; or,

(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

(c

.

Rights in Data (Ownership and Propristary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documants discovered or producad
by Contractor pursuant to the tenms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in
the energy conservation plan issued in compliance with the
Energy Policy and Conservation Act (Pub.L. 94-163) for the
State in which the work under this contract is performed

7. Disputes

(a) All disputes arising under or relating to this contract
excep! for disputes arising under clauses contained in
Section 111, Labor Standards Provisions, including any
claims for damages for the alleged breach there of which
are not disposed of by agreement, shall be resolved under
this clause.

(b} All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c)} The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision conceming any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision shall be
final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time staled in paragraph (c) above, and (ii} excepted its
claim relating to such decision from the final release, and (i)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
eartier, then the HA's decision shall not be final or
conciusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance
of this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debamment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Centractor shall not assign or transfer any interest in this
contract, except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shall inure to the benefil of the
surviving or remaining member(s) of such partnership
approved by the HA,

10. Certificate and Release

Prior to final payment under this contract, or prior to
settlement upon termination of this contract, and as a
condition precedent thereto, the Contractor shall execute and
deliver to the HA a certificate and release, in a form
acceplable to the HA, of all claims against the HA by the
Contractor under and by virtue of this contract, other than
such claims, if any, as may be specifically excepted by the
Contractor in stated amounts set forth therein.

11. Organizationa) Conflicts of interest

{a) The Contractor warranis that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is
defined as & situation in which the nature of work under
this contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

( ) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the action which the Contractor has taken or intends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA.

(c} Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d} The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subconlracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

ia) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor, Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor, Any
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product of work shali be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of
such product from the Contractor.

(b} The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness loc make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
{or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there
from, but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and
Former Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the goveming body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect fo the
project, shall, during his or her tenure, or for cne year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

Limitation on Payments to Influence Certain
Federal Transactions

{a) Definitions. As used in this clause:

"Agency", as defined in 5§ U.S.C. 552(f), includes Federal
executive departments and agencies as weil as independent
reguiatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the
following Federal actions:

(i}  The awarding of any Federal contract;

{i) The making of any Federal grant;

(i) The making of any Federal loan;

{(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment,

or maodification of any Federal contract, grant, loan,
or cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization™ have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act,

“Influencing or attempting to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government” means a unit of government in a
Slate and, if chartered, established, or otherwise recognized
by a State for the performance of a govemmental duty,
including a local public authority, a speciat district, an
intrastate district, a council of governments, a sponsor group
representative organization, and any other instrumentality of a
local government

"Officer or employee of an agency' includes the
following individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a
position under a temporary appointment;

{ii) A member of the uniformed services as defined
in section 202, title 18, U.S.C.;

(i} A special Government employee as defined in
section 202, title 18, U.5.C.; and,

{iv) An individual who is a member of a Federal
advisory committee, as defined by the Federal
Advisory Committee Act, title 5, appendix 2.

"Person” means an individual, corporation, company,
association, authority, finn, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically pemmitted by other Federal law.

“Recipient" includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expendilures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement, An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality
of a State, and a multi-Slate, regional, or interstate entity
having governmental duties and powers.

{b) Prohibition,

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employes of any
agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress
in connection with any of the following covered Federal
actions: the awarding of any Federal contract, the
making of any Federal grant, the making of any
Federal loan, the entering into of any cooperative
agreement, and the extension,

continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(v) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by

Own Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph {i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement,
if the payment is for agency and legislative
activilies not directly related to a covered
Federat action,

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

{c) The foliowing agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency
(including individual demonstrations) the qualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

{2) Technical discussions and other
activities regarding the application or
adaptation of the person's products or services
for an agency's use.

{d) The following agency and legislative liaison
aclivities are permitted where they are prior to
format solicitation of any covered Federal action:

{1) Providing any information not
specifically requested but necessary for an
agency lo make an informed decision about
initiation of a covered Federal action;

(2} Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 85-507 and
other subsequent amendments.

(e) Only those activities expressly authorized
by subdivision {b)(i)(1)(a) of this clause are
permitted under this clause,

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph {b)(i) of this

clause, does not apply in the case of-

(i) A payment of reasonabie compensation
made to an officer or employee of a
person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action,
if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by ar
pursuant to law as a condition for
receiving that Federal action.

(i} Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
coverad Federal action or an extension,
continuation, renewal, amendment, or
maodification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to {aw as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and tratle associations.
{b) For purposes of subdivision (b)(il)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.
Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents,
(d) Only those services expressly authorized
by subdivisions {b)(ii)(2)(a)(i) and (ii) of this
section are permitted under this clause.
(iii} Selling activities by independent sales
representatives,

(c

—

(c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal soficitation by an agency and are specifically limiled
to the merits of the matter;

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's
products or services for an agency's use.

(d) Agreement. In accepling any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure

)

prohibited under paragraph (b} of this clause shall be
subject to civil penalties as provided for by 31 U.S.C.
1352. An imposition of a civil penalty does not prevent
the Government from seeking any other remedy that may
be appficable.

Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the

Contractor/Seller agrees as follows:

(a)The [contractor/seller] will not discriminate against any emplo
yee or applicant far employment because of race, color, religion, sex,
sexual orientation, gender identity, disability, or nationai origin. The

[contractor/seller] will take affirmative action to ensure that appli
cants are employed, and that employees are treated during employm
ent, without regard to their race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. Such action shall in
dude, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selec-
tion for training, including apprenticeship. The [contractor/selier]
agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting
officer setting forth the provisions of this nondiscrimination clause.

(b)The [contractor/seller] will, in all solicitations or
advertisement s for employees placed by or on behalf of the
[contractor/seller], state that alt qualified applicants will receive
consideration for employ ment without regard to race, color, refigion,
sex, sexual orientation, gender identity, disability, or national origin.

(c)The [contractor/seller] will not discharge or in any other man-
ner discriminate against any employee or applicant for employment
because such employee or applicant has inquired about, discussed,
or disclosed the compensation of the employee or applicant or ano-
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
ation of clher employees or applicants as a part of such employee's
essential job functions discloses the compensation of such other em
ployees or applicants 1o individuals whe do not otherwise have acces
s to such information, unless such disclosure is in response to a form
al complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducled by the emplo
yer, or is consistent with the [contractor/seller]'s legal duty to fumish
information,

(d)The [contractor/seller] will send to each labar union or representat
ive of workers with which it has a collective bargaining agreement or oth er
contract or understanding, a notice to be provided by the agency contr
acting officer, advising the labor union or workers' representative of the
[contractor/seller] 's commitments under section 202 of Executive Order
11246 of September 24, 1985, and shall post copies of the notice in cons
picuous places available to employees and applicants for employment.

(e)The [contractor/seller] will comply with all provisions of
Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

fThe [contractor/seller] will furnish all information and reports re
quired by Executive Order 11246 of September 24, 1965, and by the
rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts by
the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations,
and orders.

(@)In the event of the [contractor/seller]'s non-compliance with
the nondiscrimination clauses of this contract or with any of such rule
s, regulations, or orders, this contract may be canceled, terminated or
suspended in whole or in part and the [contractor/seller] may be
declared ineligible for further Government contracts in accordance
with procedures authorized in Executive Order 11246 of September
24, 1865, and such other sanctions may be imposed and remedies in
yoked as provided in Executive Order 11246 of September 24, 1965,
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.
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(g)In the event of the [contractor/seller]'s non-compliance with the
nondiscrimination clauses of this contract or with any of such rules,
regulations, or orders, this contract may be canceled, terminated
or suspended in whole or in part and the [contractor/seller] may be
declared ineligible for further Government contracts in acc ordance
with procedures authorized in Executive Qrder 11246 of
Seplember 24, 1965, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.

{h) The [contractor/seller] will include the provisions of paragraphs
(a) through (k) in every subcontract or purchase order unless exe
mpted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each sub[contractor/seller] or vendor. The [contractor/seller] will
take such action with respect to any subcontract or purchase order
as may be directed by the Secretary of Labor as a means of
enfarcing such provisions including sanctions for nancompliance:
Provided, however, that in the event the [contractor/saller]
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/
seller] may request the United States to enter into such litigation to
protect the interests of the United States.

17. Equal Opportunity for Workers with Disabilities

1.The [contractor/seller] will not discriminate against any e
mployee or applicant for employment because of physical or mental
disability in regard to any position for which the employee or applican
t for employment is qualified. The [contractor/seller] agrees to take aff
irmative aclion to employ and advance in employment individuals wit
h disabilities, and to treat qualified individuals without discrimination o
n the basis of their physicat or mental disability in all employment pra
ctices, including the following:

i.Recruitment, advertising, and job application procedures;

i, Hiring, upgrading, promotion, award of tenure, demotion,
transfer, layoff, termination, right of return from layoff and rehiring;

iii.Rates of pay or any other form of compensation and chan
ges in compensation;

iv.Job assignments, job classifications, organizational struct
ures, position descriptions, lines of progression, and seniority lists;

v.Leaves of absence, sick leave, or any other leave,
vi.Fringe benefits available by virtue of employment,
whether or not administered by the [contractor/seller];

vii.Selection and financial support for training, including app
renticeship, professional meetings, confarences, and other related
activilies, and selection for leaves of absence to pursue training;

viii Activities sponsored by the [contractor/seller] including
social or recreational programs; and

ix.Any other term, condition, or privilege of employment.

2.The [contractor/seller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant to the
act.

3.In the event of the [contractor/seler] noncompliance with the
requirements of this clause, actions for noncompliance may be taken
in accordance with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act,

4.The [contractor/seller] agrees to post in conspicuous places,
available to employees and applicants for employment, notices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the {contractor/seller] s obligation under the law to take
affirmative action to employ and advance in employment qualified
employees and applicants with disabilities.

form HUD-5370-C (01/2014)



The [contractor/seller] must ensure that applicants or employees 21, Liens
with disabilities are provided the notice in a form that is accessible

and understandable to the individual applicant or employee (e.g., The Contractor is prohibited from placing a lien on HA's
providing Brail or large print versions of the notice, or posting a copy property. This prohibition shall apply to all subcontractors.

of the notice at a lower height for easy viewing by a person using a

wheelchair). With respect to employees who do not work at a 22, Training and Employment Opportunities for
physical location of the [contractor/seller] , a {contractor/seller] will Residents in the Project Area (Section 3, HUD Act of
satisfy its posting obligations by posting such notices in an 1968;

electronic format, provided that the {contractor/selier] provides 24 CFR 135)

computers, or access to computers, that can access the electronic

posting to such employees, or the [contractor/seller] has actual (a) The work to be performed under this contract is subject to

know ledge that such employees otherwise are able to access the
electronically posted notices. Electronic notices for employees must
be post ed in a conspicuous location and format on the company's
intranet or sent by electronic mail to employees. An electronic
posting must be used by the [contraclor/selier] to nolify job
applicants of their rights if the [contractor/seller] utilizes an electronic
application process. Such electronic applicant notice must be
conspicuously stored with, or as part of, the electronic application.

the requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.8.C. 1701u
(seclion 3). The purpose of section 3 is to ensure that
empioyment and other economic opportunities generated
by HUD assistance or HUD-assisted projects covered by
section 3, shall, to the greatest extent feasible, be directed
to low- and very low-income persons,

particularly persons who are recipients of

5.The [contractor/seller] will notify each labor organization or HUD assistance for housing. . )
representative of workers with which it has a collective bargaining {0} The parties to this contract agree to comply with HUD's
agreement or other contract understanding, that the [contractor/ regulations in 24 CFR Part 75, which implement section 3.
seller] is bound by the terms of section 503 of the Rehabilitation Act As evidenced by their execution of this contract, the

of 1973, as amended, and Is committed to take affirmative action to parties to this contract certify that they are under no
employ and advance in employment, and shall not discriminate contractual or other impediment that would prevent them
against, individuals with physical or mental disabilities, from complying with the Part 75 regulations.

(c} The contractor agrees to send to each labor organization
6.The [contractor/seller] will include the provisions of this clause in or representative of workers with which the contractor has
every subcontract or purchase order in excess of $ 10,000, unless a collective bargaining agreement or other understanding,
exempted by the rules, regulations, or orders of the Secretary if any, a notice advising the labor organization or workers'
issued pursuant to section 503 of the act, as amended, so that representative of the contractor's commitments under this
such provisions will be binding upon each subcontractor or vendor. section 3 clause, and witl post copies of the notice in
The contractor will take such action with respect to any subcontract conspicuous places at the work site where both employess
or purchase order as the Director, Office of Federal Contract and applicants for training and employment positions can
Compliance Programs may direct to enforce such provisions, see the notice. The notice shall describe the section 3
including action for noncompliance. prioritization requirements, and shall state the minimum

percentages of labor hour requirements established in the
7.The [contractor/seller] must, in all solicitations or advertisements Benchmark Notice (FR-6085-N-04)..
for employees placed by or on behalf of the [contractor/seller), state (d) The contractor agrees to include this section 3 clause in
that all qualified applicants will receive consideration for employment every subcontract subject to compliance with regulations in
and will not be discriminated against on the basis of disability. 24 CFR Part 75, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in
. P : : this section 3 clause, upon a finding that the subcontractor
A e Ll O LR T L () is in violation of the regulations in 24 CFR Part 75. The
No information or material shall be disseminated or disclosed el L AT I R A R (o

where the contractor has notice or knowledge that the
subcontractor has been found in viclation of the regulations
in 24 CFR Part 75.

Noncempliance with HUD's regulations in 24 CFR Part 75
may result in sanctions, termination of this contract for
defauit, and debament or suspension from future HUD
assisted contracts

Contracts, subcontracts, grants, or subgrants subject to
Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 5307(b}) or subject to
tribal preference requirements as authorized under 101{k)
of the Native American Housing Assistance and Self-
Determination Act (25 U.8.C. 4111(k)) must provide
preferences in employment, training, and business
opportunities to Indians and Indian organizations, and are
t_fhserefore not subject to the requirements of 24 CFR Part

to the general public, the news media, or any person or
organization without prior express written approval by the HA.

19. Contractor's Status (&)

Itis understood that the Contractor is an independent contractor

and is not to be considered an employee of the HA, or assume

any right, privilege or duties of an employee, and shall save 0
harmless the HA and its employees from claims suits, actions

and costs of every description resulting from the Contraclor's

activities on behalf of the HA in connection with this Agreement.

20. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt

23. Procurement of Recoverad Materials

scheduling and performing the work under this contract to (@) In accordance with Se‘éﬁc’" 5002 of the Solid Waste
accommodate the additional work, heeding any direction that gisposa! Act, as;rlgen ed bithetse?ur;:e -
may be provided by the Contracting Officer. The contractor onservation and Recovery Act, the Contractor sha

procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part
247 that contain the highest percentage of recovered
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shall not commit or pemmit any act that will interfere with the
performance of work by any other contractor or HA employes.



materials practicable consistent with maintaining a
satisfactory leve! of competition. The Contractor shall
procure items designated in the EPA guidelines that
contain the highest percentage of recovered materials
practicable unless the Contractor determines that such
items: (1) are not reasonably available in a reasonable
period of time; (2) fail to meet reasonable performance
standards, which shall be detemmined on the basis of the
guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only
available at an unreasonable price.

{b) Paragraph (a) of this clause shall apply to items purchased
under this contract where: (1) the Contractor purchases in
excess of $10,000 of the item under this contract; or (2) during
the preceding Federal fiscal year, the Contractor: (i) purchased
any amount of the items for use under a contract that was
funded with Federal appropriations and was with a Federal
agency or a State agency or agency of a political subdivision of
a State; and (ii) purchased a total of in excess of $10,000 of the
itern both under and outside that contract

Section | - Page 7 of 7 form HUD-5370-C (01/2014)



SITE MAPS




US Virgin Islands m.?’ 4- “Mg January 15, 2026

MAP FOR REFERENCE ONLY
NOT A LEGAL DOCUMENT

US Virgin Islands makes no claims and no warranties.
p d or impled, ing the validity or accuracy of
the GIS data presented on this map.

G eometry updated 0412025
Data updated 09/2024

7851t M
Print map scale is approximate.
Critical layout or measurement
activities should not be done using
this resource.




US Virgin Islands m_P & —Emm January 15, 2026

Print map scale is approximate.
Critical layout or measurement
activities should not be done using
this resource.

MAP FOR REFERENCE ONLY
NOT A LEGAL DOCUMENT

US Virgin Islands makes no claims and no warranties,
expressed or impled, concerning the vakdity or accuracy of
the GIS data presented on this map

Geomelry updated 04/2025
Data updated 09/2024




US Virgin Islands [mp 3 M January 14, 2026

Froperty information Print map scale is approximate,

Critical layout or measurement
activities should not be done using
this resource.

Property ID 105601080900
Location  215-319 ANNAS RETREAT NEW QTR.
Owner VI HOUSING AUTHORITY

MAP FOR REFERENCE ONLY
NOT A LEGAL DOCUMENT

US Virgin Islands makes no claims and no warranties,
expressed or impbed. concerning the validity or accuracy of
the GIS data presented on this map.

Geomevry updated 04/2025
Data updated 09/2024




EXHIBITS




= S
s (=

VARGIN 81 ANIN G s TG AT R AT
g ol el i 1 uvimtion

EXHIBIT A-QUOTE REQUEST FORM

DATE OF REQUEST:

REQUISITION #:

CONTRACT #:

RESPOND BY:

January 16, 2026

January 28, 2026

QUOTES WILL NOT BE CONSIDERED AFTER THE RESPOND DATE INDICATED ABOVE.

TO: CONTRACTOR (Name, Address, Zip Code)

FROM: ISSUING OFFICE

Marilyn Miller

Procurement Manager
Department of Procurement
9900 Oswald Harris Court
St. Thomas, VI 00802-3100

CONTRACTOR’S TAX ID #: ISSUING OFFICE TELEPHONE #:
{340) 715-7330
CONTRACTOR’S TELEPHONE #: ISSUING OFFICE FAX #:

CONTRACTOR'S FAX #:

ISSUING OFFICE E-MAIL ADDRESS:

mmiller@vihousing.org

CONTRACTOR'S E-MAIL ADDRESS: PAYMENT TERMS:
NET 30 DAYS

BUSINESS CLASSIFICATION (Check all that apply): B ET MINORITY N ED SECTION 3

MAIL INVOICE TO (Address, Zip Code): SHIP TO:

Virgin Istands Housing Authority
ATTN: Chief Financial Office
9900 Oswald Harris Court

St. Thomas, VI 00802-3100

Virgin Islands Housing Authority
9900 Oswald Harris Court
St. Thomas, Vi 00802-3100

QUOTE REQUEST FORM INSTRUCTIONS:

ITEM # OR STOCK # l;i;t) r?)g?i :tl.;r:lta:;kfonruer:gzr!iri}eairt;fn requisitioned whether the line item is a single item, or a quantity of that item. Indicate the

25?%?;; Ig: OF ltem(s) being rgquastad. If substitules are being proposed, please identify proposed items with ltem/Stockd#, Description and

SERVICES any other defining and pertinent information.

QUANTITY Enter the quantity of units for each item number

UNIT OF ISSUE Describe the type of unit, e.g., dozen, square foot

UNIT PRICE Enter the unit price for each unit described

AMOUNT Enter the price for the total number of units requested

TOTAL Enter the price for ALL items requisitioned

GRAND TOTAL Enter the price for ALL items requisitioned plus any shipping, delivery and/or packaging cost. This amount
shall represent the TOTAL amount that will be invoiced for this Quote Request.

NOTE: Unless otherwise speciffed herein, all prices shall be on a firm, fixed-price basis and are not subject to adjustment based on cost Inourrad.

“Fixed price includes all shipping and handiing costs.” VIHA is exempt from sales tax. The Contractor agrees lo pay &l taxes incurred in
performance of en awarded purchase order/contract.
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EXHIBIT A-QUOTE REQUEST FORM

The Virgin Islands Housing Authority (VIHA) is soliciting quotes for: Grounds Maintenance/Landscaping at
Estate Tutu Community.

DATE OF REQUEST: REQUISITION #: CONTRACT #: RESPOND BY:
January 18, 2026 January 28, 2026
ITEM # DESCRIPTION OF ARTICLES OR SERVICES ONE CUT AMOUNT

The contractor will provide one (1} cut/cleanout to the listed
1 property. This is the first initial cut and will include all areas

on the entire map (attached). Estimated time for completion $ $
is fifteen (15) working days.
ITEM # DESCRIPTION OF ARTICLES OR SERVICES MONTHLY YEARLY AMOUNT
The contractor will provide eleven (11) cuts to the property
listed monthly.
2 $ $ $
*The cut shall be made between the 1# and 15% of each
month.
OPTION YEAR OPTION YEAR
ITEM # DESCRIPTION OF ARTICLES OR SERVICES MONTHLY | SECOND YEAR THIRD YEAR
(12 MONTHS) {12 MONTHS)
The contractor will provide twelve (12) cuts to the property
listed monthly. This is for the second and third years of the
3 contract. $ $ $
*The cut shall be made between the 1% and 15" of each
month,
SEE ATTACHED SCOPE OF WORK
*One (1) cut each month. Each cut includes all areas on the entire map
(attached). The estimated time for completion is fifteen (15) working days for
each cut. Everything else in the original Scope of Work remains the same.
GRAND TOTAL

COMPANY NAME

PRINTED NAME OF AUTHORIZED REPRESENTATIVE

SIGNATURE OF AUTHORIZED REPRESENTATIVE

NOTE: Unless otherwise specified herein, all prices shall be on a firm, fixed-price basis and are not subject to adjustment based on cost incurred.

“Fixed price includes all shipping and handiing costs.” VIHA Is exempt from sales tax. The Contractor agrees o pay all laxes incurmred in
performance of an awarded purchase order/contract.




EXHIBIT B
- W=9 Request for Taxpayer

Give form to the

(Rev. March 2024) Identification Number and Certification requester. Do not
e e Go to www.irs.gov/FormWs for instructions and the latest information. send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

1 Name of entity/individual. An entry is reguired. (For a sole proprietor or disregarded entity, enter the owner’s name on fine 1, and enter the business/disregarded
entity's name on ling 2.}

2 Business name/disragarded entity name, if different from above.

3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on ling 1, Check 4 Exemptions (codes apply only to
only one of the following seven boxes. cartain entities, not individuals;

[ tndividual/sole proprietor ] Ccorporation  [] Scorporation  [] Partnership ] Trustestate see instructions on page 3):

D LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . . Exernpt payee code (if any)

Note: Chack the "LLC" box above and, in the entry space, enter the appropriate code {C, S, or P) for the tax
classification of tha LLC, unless it Is a disregarded antity. A disregarded entity should instead check the appropriate Exemption from Foraign Account Tax

Print or type.
See Specific Instructions on page 3.

box for the tax classification of its owner. Compliance Act (FATCA} reporting
|:| Other (see instructions) code (if any)
3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC" and entered “P" as its tax classification, . Lo
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check W:ﬂf;rs d';’ t:c;caﬂﬁtesdrgat;r:tamed
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . . [J 6s.)
5§ Address (number, street, and apt. or suite no.). See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

m Taxpayer Identification Number (TIN)

Enter your TiN in the appropriate box. The TIN provided must match the name given on line 1 to avoid SeciilSsoyiu e
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole propristor, or disregarded entity, see the instructions for Part , later, For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TiN, later ‘or
' . Employer identification number

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and!
Number To Give the Requester for guidelines on whose number to enter. =

Certification

Under penalties of perjury, ! certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and

2. 1am not subject to backup withholding because (a} | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have besn notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retumn. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the instructions for Part II, later,

Sign Signature of

Here |u.s.person Date

H New fine 3b has been added to this form. A flow-through entity is
Genera' |nStrUCt|0nS required to complete this line to indicate that it has direct or indirect
Section references are to the Internal Revenue Code unless otherwise forelgn partners, owners, or beneficiaries when it provides the Form W-8
notad. to another flow-through entity in which it has an ownership interast. This
Future developments. For the latest information about developments change is intended to provide a flow-through entity with infarmation
related to Form W-3 and its instructions, such as legistation enactsd regarding the status of its indirect foreign partners, owners, or
after they were published, go to www. irs.gov/FormWa. benefwwnes. so that it can satisfy any applicable repoqing _

requirements. For example, a partnership that has any indirect foreign

What's New partners may be required to complete Schedules K-2 and K-3. See the

. . ) . . Partnership Instructions for Schedules K-2 and K-3 (Form 1065).
Line 3a has been modified to clarify how a disregarded entity completes

this line. An LLC that is a disregarded entity should check the Purpose of Form
appropriate box for the tax classification of its owner. Otherwiss, it , ) . ‘
should check the “LLC" box and enter its appropriate tax classification. An individual or entity (Form W-8 requester) who s required to file an

information retum with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 [Rev. 3-2024;



Form W-3 (Rev. 3-2024)

Page 2

must obtain your correct taxpayer identification number (TIN}, which
may be your social security number (SSN), individual taxpayer
identification number (ITTN), adoption taxpayer identification number
(ATIN), or empioyer identification number (EiN}, to report on an
information return the amount paid to you, or other ameount reportable
on an information return. Examples of information retums include, but
are not limited to, the following.

¢ Form 1099-INT (interest earnad or paid).

* Form 1099-DIV (dividends, including those from stocks or mutual
funds).

» Form 1099-MISC (various types of income, prizes, awards, or gross
procesds).

¢ Form 1088-NEC (nonemployee compensation).

¢ Form 1099-B {stock or mutual fund sales and certain other
transactions by brokers).

* Form 1099-5 (procesds from reai estate transactions).

« Form 1089-K (merchant card and third-party network transactions).
* Form 1098 (home mortgage interast), 1098-E (student loan interest),
and 1098-T (tuition).

* Form 1099-C (canceled debt).

¢ Form 1099-A {acquisition or abandonment of secured property).

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your comrect TIN.

Caution: If you don’t retumn Form W-9 to the requester with a TIN, you
might be subject to backup withholding. See What is backup
withholding, later.

By signing the fllled-cut form, you:

1. Certify that the TIN you are giving Is correct {or you are waiting for a
number to ba issued),

2. Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee; anc

4. Certify to your non-foreign status for purposes of withholding under
chapter 3 or 4 of the Code {if applicable); and

5. Certity that FATCA code(s} entered on this form (if any} indicating
that you are exempt from the FATCA reporting is correct. See What Is
FATCA Reporting, later, for further information.

Note: If you are a U.S, person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.8. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

= An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4
withholding. Payments made to foreign persons, including certain
distributions, allocations of income, or transfers of sales proceeds, may
be subject to withhelding under chapter 3 or chapter 4 of the Code
(sections 1441-1474). Under those rules, if a Form W-9 or other
certification of non-foreign status has not been received, a withholding
agent, transfares, or partnership (payor) generally applies presumption
rules that may require the payor to withhold applicable tax from the
recipient, owner, transferor, or partner (payee). See Pub. 515,
Withhelding of Tax on Nonresident Aliens and Foreign Entities.

The foliowing persons must provide Form W-9 to the payor for
purposes of establishing its non-foreign status.
* In tha case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the disregarded entity.

* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the grantor trust.

= In the caae of a U.S. truat (other than a grantor truat), the U.S, trust
and not the beneficiaries of the trust.

See Pub. 515 for more information on providing a Form W-9 or a
certification of non-foreign status to avoid withholding.

Forelgn person. If you are a foreign person or the U.S. branch of a
foraign bank that has elected to be treated as a U.S. person (under
Regulations section 1.1441-1(b)(2Kiv) or other applicable section for
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the
appropriate Form W-8 or Form 8233 (see Pub. 515). f you are &
qualified foreign pension fund under Regulations section 1.897()-1(d), or
a partnership that Is wholly owned by qualified foraign pension funds,
that is treated as a non-foreign person for purposes of section 1445
withhelding, do not use Form W-9. Instead, use Form W-8EXP (or other
certification of non-foreign status).

Nonresident alien who bacomes a resident alien. Generally, only a
nonresident alien individual may usae the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of Income. However, most tax
treaties contain a provision known as a saving clause. Excaptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of Income even after the payee has otherwise
becorme a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certaln types of incomns, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must ba the same treaty under
which you ¢laimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income,

3. Thae article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and armnount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship incoma received by a Chinese
student ternporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if their stay In the
United States exceeds 5 calendar years. However, paragraph 2 of the
first Protocol to the U.5.-China treaty (dated April 30, 1984) allows the
provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
Protocol) and is relying on this exception to claim an exemption from tax
on their scholarship or fellowship income would attach to Form W-9 a
staternent that includes the information described above to support that
exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding includs, but are not limited to, interest,
tax-exempt interest, dividends, broker and barter exchange
transactions, rents, royalties, nonemployee pay, payments made in
settlameant of payment card and third-party natwork transactions, and
certain payments from fishing boat operators. Real estate transactions
are not subject to backup withholding.

You will not be subject to backup withholding on payments you receive
if you give the requester your corect TIN, make the proper certifications,
and report all your taxable interest and dividends on your tax return.

Payments you receive will be subject to hackup withholding if:
1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part If for details);

3. The IRS tells the requester that you furnished an incorrect TiN;

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only); or

5. You do not certify to the requester that you are not subject to
backup withholding, as described in item 4 under "By signing the filled-
out fornt" above {for reportable interest and dividend accounts opened
after 1983 only).
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Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

See also Establishing U.S. status for purposes of chapter 3 and
chapter 4 withholding, earier.

What Is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all U.S. account
holders that are specified U.S. persons, Certain payees are exempt from
FATCA reporting. See Exemption from FATCA reporting code, later, and
the Instructions for the Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payses if you are no longsr an exempt payee
and anticipate recelving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you are
no longer tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure Is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withhoiding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

if this Form W-8 is for a joint account (other than an account
maintained by a foreign financial institution (FF1Y), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Forrn W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

¢ Individual. Generally, enter the name shown on your tax return. If you
have changed your last name without informing the Social Security
Administration {SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note for ITIN applicant: Enter your individual name as it was entered
on your Form W-7 application, line 1a. This should also be the same as
the name you entered on the Form 1040 you filed with your application.

¢ Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or *dolng business as" (DBA}
name on line 2.

* Partnershlp, C corporation, S corporation, or LLC, other than a
disregarded entity. Enter the entity’s name as shown on the entity’s tax
retum on line 1 and any business, trads, or DBA nama on line 2.

* Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. Enter any business,
trade, or DBA name on line 2.

* Disregarded entity. In general, a business entity that has a single
owner, including an LLC, and is not a corporation, is disregarded as an
entity separate from its owner (a disregarded entity). See Regulations
section 301.7701-2(¢)(2). A disregarded entity should check the
appropriate box for the tax classification of its owner. Enter the owner's
name on iine 1. The name of the owner entered on line 1 should never
be a disragardad entity. The name on line 1 should be the name shown
on the income tax return on which the income should be reported. For

example, If a foreign LLC that is treated as a disregarded entity for U.S.
federal tax purposes has a single owner that is a U.S. person, the U.S.
owner's name is required to he provided on line 1. If the direct owner of
the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity’s
name on line 2. If the owner of the disregarded entity is a forsign person,
the ownar must complete an appropriate Form W-8 instead of a Form
W-9. This is the case even if the forasign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, enter it on {ine 2.

Line 3a

Check the appropriate box on line 3a for the U.S. federal tax
classification of the parson whose name is entered on line 1. Check only
one box on line 3a.

IF the entity/individual on line 1 ] THEN check the box for. ..

isafn}...

* Corporation

e |ndividual or

¢ Sole proprietorship
* LLC classified as a partnership | Limited liability company and
for U.S. federal tax purposes or enter_t_he appropriate tax

* LLC that has filed Form 8832 or | Slassification:

2553 electing to be taxed as a P = Partnership,

Corporation.
Individual/sole propristor.,

corporation C = C corporation, or
S = § corporation.

* Partnership Partnership.

* Trust/estate Trust/estate.

Line 3b

Check this box if you are a partnership (including an LLC classified as a
partnership for U.S. federal tax purposes), trust, or estate that has any
foreign partners, owners, or beneficiaries, and you are providing this
form to a partnership, trust, or estate, in which you have an ownership
interest. You must check the box on tine 3b if you recelve a Form W-8
for documentary evidence) from any partner, owner, or beneficiary
establishing foreign status or if you receive a Form W-9 from any
partner, owner, or beneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W-9 and checks box 3b may

be required to complete Schedules K-2 and K-3 (Form 1065). For more

information, see the Partnership Instructions for Schedules K-2 and K-3
(Form 1065).

If you are reguired to complete line 3b but fail to do so, you may not
receive the information necessary to file a corract information return with
the IRS or fumish a correct payee statement to your partners or
beneficiaries. See, for example, sections 6698, 6722, and 6724 for
penalties that may apply.

Line 4 Exemptions

If you are exemnpt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any cods(s) that may apply to
you.

Exempt payee code.

* Generally, individuals (including sole propristors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

¢ Corporations are not exermnpt from backup withhalding for payments
made in settlement of payment card or third-party network transactions.

¢ Corporations are not exempt from backup withholding with respect to
attomeys’ fees or gross proceeds paid to attomeys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1089-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate coda in the space on line 4.
1—An organization exempt from tax under section 501{a), any 1RA, or

a custodial account under section 403(b)(7} if the account satisfies the
requiremeants of section 401{f)(2).
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2—The United States or any of its agencies or instrumentalities.

3—A state, the District of Columbia, a U.S. commonwealth or territory,
or any of their political subdivisions or instrumentalities.

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities.

5—A corporation.

6—A dealer in securities or commeodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
territory.

7—A futures commission merchant reglstered with the Commodity
Futures Trading Commission.

8—A real estate investment trust.

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940,

10—A common trust fund operated by a bank under section 584(a).
11 —A financial institution as defined under section 581,

12—A middieman known In the investment community as a nominee or
custodian.

13— A trust exempt from tax under section 664 or described in section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payess listed
above, 1 through 13.

IF the paymentisfor... THEN the payment is exempt

for...

* interest and dividend payments | All exempt payees except
for 7.

* Broker transactions Exempt payees 1 through 4 and &
through 11 ang all C corporations.
S corporations must not enter an
axempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

» Barter exchange transactions
and patronage dividends

Exempt payees 1 through 4.

¢ Payments over $600 required to | Generally, exempt payees
be reported and direct sales over | 1 through 5.2

$5,000'

* Payments made in settlement of { Exempt payees 1 through 4,
payment card or third-party
network transactions

1See Form 1099-MISC, Miscellaneous Information, and its instructions.

2 Howaver, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid o an attorney reportable under section 6045(f), and
payments for services paid by a federal exacutive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA., These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Thersfore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these reqjuirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” {or
any similar indication) entered on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501{a) or any
individual retirement plan as defined in section 7701(a)(37).

B—The United States or any of its agencies or instrumentalities.

C—A state, the District of Columbia, a U.S. commonwealth or
territory, or any of their political subdivisions or instrumentalities.

D—A corporaticn the stock of which is regutarly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c}{(1)().

E—A corporation that is a member of the same expanded affiliated

group as a corpoeration described in Regulations section 1.1472-1{c){(1)().

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state.

G —A real estate investment trust.

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940.

I—A common trust fund as defined in section 584(a).
J—A bank as defined in section 581.
K=—A broker.

L—A trust exernpt from tax under section 664 or described in section
4947(a){1).

M—A tax-exempt trust under a section 403(b} plan or section 457(g)
plan.

Note: You may wish to consult with the financial institution requesting
this form te determine whether the FATCA code and/or exempt payee
code should be complated.

Line 8§

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
retums. If this address differs from the one the requester already has on
file, enter “NEW" at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZiP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have, and are not eligible to get, an SSN, your TIN is your
IRS ITIN. Enter it in the entry space for the Social security number. If you
do not have an ITIN, see How to get a TIN below.

if you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

I you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). If the LLG is classified as a corporation or partnership, enter the
entity’s EIN.

Note: Sea What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form $8-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.S5A.gov. You may also get this form by calling 800-772-1213. Use
Forr W-7, Application for JRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS weabsite at www.irs.gov/EIN. Go to
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form
§8-4. Or, you can go to www.irs.gov/OrdarForms 1o place an order and
have Form W-7 and/or Form SS-4 mailed to you within 15 business
days.

If you are asked to complste Form W-9 but do not have a TIN, apply
for a TIN and enter “Applied For" in the space for the TIN, sign and date
the form, and give it to the requester. For Interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, you will generally have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You wili be subject to backup withholding on all such payments unti!
you provide your TIN to the requester.

Note: Entering "Applied For" means that you have already applied for a
TIN or that you intend to apply for one scon. See also Establishing U.S.
status for purposes of chapter 3 and chapter 4 withholding, earlier, for
when you may instead be subject to withholding under chapter 3 or 4 of
the Code.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.



Form W-9 (Rev, 3-2024)

Page §

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-8. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payse
code, earier.

Signature requirements, Complete the certification as indicated in
items 1 through 5 below.

1. Interest, dividend, and barter exchange accounts opened
before 1884 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not have to sign the
certification.

2, Interest, dividend, broker, and barter exchange accounts
opaned after 16683 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bilis for merchandise}, medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third-party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 528), ABLE accounts {under section 5294),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the cerification.

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

-

3.

4,

5.

[o2]

~

. Individual
. Two or more individuals (joint account)

other than an account maintained by
an FFI

Two or more LLS. persons
(joint account maintained by an FFi)

Custodial account of a minor
{Uniform Gift to Minors Act)

a. The usual revocable savings trust
{grantor is also trustes)

b. So-called trust account that is not
a legatl or valid trust under state law

. Sole proprietorship or disregarded

entity owned by an individual

. @rantor trust filing under Optional

Filing Methcd 1 (see Regulations
section 1.671-4(b){2)H(AY""

The individual
The actual owner of the account or,

if combined funds, the first individual
on the account!

Each holder of the account

The minor?

The grantor-trustee’

The actual owner'

The owner?

The grantor”

For this type of account; Give name and EIN of:
8. Disregarded entity not owned by an The owner
individual
9, A valid trust, estate, or pension trust Legai entity*

10. Corporation or LLC electing corporate
status on Form 8832 or Form 2553

11. Association, club, religious, charitable,
educational, or other tax-exempt
organization

12, Partnership or multi-member LLC
13. A broker or registered nominee

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or loca!
government, school district, or prison)
that receives agricultural program
payments

15. Grantor trust filing Form 1041 or
under the Optional Filing Method 2,
requiring Form 1099 (see Regulations
section 1.671-4{b}2}iBY"

The corporation

The organization

The partnership
The broker or nominee
The public entity

The trust

' List first and circle the name of the parson whose number you furnish.
if only one person on a joint account has an SSN, that person’s number
must be furnished.

2Circle the minor's name and furnish the minor's SSN,

3You must show your individual name on ling 1, and enter your business
or DBA name, if any, on line 2. You may use e:ther your SSN or EIN §f
you have one), but the IRS encourages you to use your SSN.

“List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.)

*Note: The grantor must also provide a Form W-9 to the trustee of the
trust.

** For more information on optional filing methods for grantor trusts, ses
the Instructions for Form 1041.

Note: If no name is circled when more than one name is listed, the
number will be considared to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information,
such as your name, SSN, or other identifying information, without your
permission to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
¢ Protact your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax retum preparer.

If your tax records are affected by identity theft and you receive a
natice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity, or a questionable credit report, contact the IRS
ldentity Theft Hotline at 800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.
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Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resoiving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case Intake line at 877-777-4778 or TTY/TDD
800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email 1o a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The [RS does not initlate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 800-366-4484, You can
forward suspicious emails to the Federal Trade Commissicn at
spam@uce.gov or report them at www. ftc.govicomplaint. You can

contact the FTC at www. ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

i you have been the victim of identity theft, see www.identityTheft.gov
and Pub. 5027.

Go to www.irs.govildentity Theft to leam more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Intemal Revenue Code requires you to provide your
correct TIN to persons {including federal agencies) who ars required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
informatton returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to citles, states, the District of
Columbiza, and U.S. commonwealths and territories for use in
administering thelr laws. The information may also be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or not
you are required to file a tax return. Under section 3406, payors must
generally withhold a percentage of taxable interest, dividends, and
certain other payments to a payee who does not give a TIN to the payor.
Certain penalties may also apply for providing false or fraudulent
information,
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VIRGIN ISLANDS HOUSING AUTHORITY
REQUIRED REPRESENTATIONS AND CERTIFICATIONS

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 2 CFR 200 §318 - §326, and those
reguirements set forth in Executive Order 11625 for small, minority, women-owned businesses, and certlfications for independent price determination, and
conflict of interest, The form is required for all contracts awarded by VIHA. The form is used by Respondents to certify to VIHA'S Contracting Offlcer for
contract compliance.

I CONTINGENT FEE REPRESENTATION AND AGREEMENT

The Respondent represents and certifies as part of its offer that, except for full-time bona fide employees working solely for the Respondent, the

Respondent:
(1) has, has not employed or retalned any person or company o solicit or obtain this contract; and
{2) has,  has not paid or agreed to pay to any person or company employed or retained to solicit or obtain this contract any commission,

percentage, brokerage, or other fee contingent upon or resulting from the award of this contract.

If the answer to either (1) or (2) above is affirmative, the Respondent shali make an immediate and full written disclosure to VIHA's Contracting
Officer,

Any misrepresentation by the Respondent shall give VIHA the right to (1) terminate the resultant contract/ (2) at its discretion, to deduct form
contract payments the amount of any commission, percentage, brokerage, or other contingent fee; or (3} take other remedy pursuant to the
contract.

. SMALL, MINORITY, WOMEN-OWNED BUSINESS CONCERN REPRESENTATION

The Respondent represents and certifies as part of its offer that it -

is is not a small business concern. “Small business concern,” as used in this provision, means a concern, including its affiliates, that is

ndependently owned and operated, not dominant in the field of operation in which it is bidding, and qualified as a small business under the criteria
and size standards in 13 CFR 121.

is is not 8 women-owned business enterprise. “Women-owned business enterprise,” as used in this provision, means a business that is at
least 51 percent owned by a woman or women who are U.S, citizens and who also control and operate the business.

is is not a minority business enterprise. “Minority business enterprise,” as used in this provision, means a business which is at least 51%
owned or controlled by one or more minority group members or, in the case of a publicly owned business, at least 51% of its voting stock is owned
by one or more minority group members, and whose management and daily operations are contralled by one or more such individuals.

For the purpose of this definition, minority group members are {Check the block applicable to you):
Black Americans Asian Pacific Americans Hispanic Americans

Native Americans Hasidic Jewish Americans Aslan Indian Americans
. CERTIFICATE OF INDEPENDENT PRICE DETERMINATION
The Respondent certifies that-

{1} The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other Respondent or competitor relating to {f) those prices, (i) the intention to submit a offer, or {ifi)
the methods or factors used to calculate the prices offered;

(2)  The prices in this offer have not been and will not be knowingly disclosed by the Respandent, directly ar indirectly, to any other Respondent
or contract award untess otherwise required by law; and

{3) Noattempt hasbeen made or will be made by the Respondent to induce any other concern to submit or not to submit an offer for the purpose
of restricting competition.

Each signature on the offer is considered to be a certification by the signatory that the signatory:

(A} s the person in the Respondent’s organization responsible for determining the prices being offered in this offer, and that the signatory has
not participated and will not participate in any action contrary to subparagraphs {1} through (3) above; or
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VIRGIN ISLANDS HOUSING AUTHORITY
REQUIRED REPRESENTATIONS AND CERTIFICATIONS

{B) (i} Has been authorized, in writing, to act as agent for the following principals in certifying that to hose principals have not participated, and
will not participate in any action contrary to subparagraphs (1) through (3} above; {ii} As an authorized agent, does certify that the principals
named in subdivision (B){i} above have not participated, and will not participate, in any action contrary to subparagraphs (1) through (3) above;
and (it} As an agent, has not personally participated, and will not participate in any action contrary to subparagraphs (1} through (3} above.

If the Respondent deletes or modifies subparagraph 2 above, the Respondent must furnish with its offer a signed statement setting forth in detail
the circumnstances of the disclosure.

v, ORGANIZATIONAL CONFLICTS OF INTEREST CERTIFICATION

The Respondent warrants that to the best of its knowledge and belief and except as otherwise disclosed, it does not have any organizaticnal conflict
of interest which is defined as a situation in which the nature of work under a proposed contract and a prospective contractor’s organizational,
financial, contractual or other interest are such that:

{i}Award of the contract may result in an unfair competitive advantage; (i) The Respondent’s objectivity in performing the contract work may be
impaired; or (ili) That the Respondent has disclosed all relevant information and requested VIHA to make a determination with respect to this
contract.

The Respondent agrees that if after award he or she discovers an organizational conflict of interest with respect to this contract, he or she shall
make an immediate and full disclosure in writing to VIHA which shall include a description of the action which the Contractor has taken or intends
to eliminate or neutralize the conflict. VIHA may, however, terminate the Contract for the convenience e of VIHA if it would be in the best interest
of VIHA,

1n the event the Contractor was aware of an organizational conflict of interest before the award of this Contract and intentionally did not disciose
the confiict to VIHA, VIHA may terminate the Contract for default.

The Contractor shall require a disclosure or representation from subcontractors and consultants who may be in a position to influence the advice
or assistance rendered to VIHA and shall include any necessary provisions to eliminate or neutralize conflicts of interest in consultant agreements
or subcontracts involving performance or work under this Contract.

I:I In the absence of any actual or apparent cenflict, | hereby certify that to the best of my knowledge and belief, no actual or apparent conflict of
interest exists with regard to my possible performance of this procurement.

V. CONFLICT OF INTEREST

In the absence of any actual or apparent conflict, the Respondent, by submission of an offer, hereby warrants that to the best of its knowledge and
bettef, no actual or apparent conflict of interest exists with regard to my possible performance of this procurement, as described in the clause I this
solicitation titled "Organizational Conflict of Interest.”

vi. EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The Respondent does not discriminate agalnst any employee or applicant for employment because of race, color, religion, sex, age, national origin,
disability or familial status. The Respondent has an afflrmative action program to ensure that applicants are emgployed, and employees are treated
fairly during employment without regard to race, color, religion, sex, national origin, age, disability or familial status. Such action includes, but is
not limited to the following: employment, upgrading, demotion or transfer, racruitment or recruitment advertising, layoff or termination, rates of
pay or other forms of compensation; and selection for training, including apprenticeship.

Vi, CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION

The Respondent certifies by submission of this offer, that neither it nor its principals are presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by a Federal department or agency.

Vit RESPONDENT'S SIGNATURE

The Respondent hereby certifies that the information contained in these certifications and representations is accurate, complete and current. If
Respondent needs to explain or disclose information relating to this form, an additional sheet is attached with such explanation or disclosure.

Signature Title

Type or Print Name Date
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EXHIBIT D

VIRGIN ISLANDS HOUSING AUTHORITY
PRINCIPAL PERSONNEL DISCLOSURE STATEMENT CERTIFICATION
Instructions

Every Offeror is required to read the below instructions and submit this Principal Personnel Disclosure Staterment Certification.
This Certification must be completed accurately and must be notarized. If a financial or personal interest exists, Offerors are
required to make Full Disclosure in a Disclosure Statement (see “Disclosure Statement Instructions” below) and gshould not
submit this Principal Personnel Disclosure Statement Certification).

FINANCIAL OR PERSONAL INTEREST DISCLOSURE

No VIHA employee, officer, member of its Board of Commissioners, or agent shall participate directly or indirectly in
the selection, award or administration of any contract if a conflict of interest, either rea! or apparent, would be involved. This
type of conflict of interest occurs when one of the following persons have a financial or any other type of interest in a
respondent (including its officers, members, and partners) competing for the award:

1. An employee, officer, member of the Board of Commissioners, or agent of VIHA or any public official;

2. Arelative (including spouse, father, mother, child, brother and sister, including “half' or “step” relatives) of any of the
above;
The partner (financial or otherwise) of any of the above; or

4. Anorganization that employs or is negotiating to employ or has an arrangement concerning prospective employment
of any of the above.

DISCLOSURE STATEMENT INSTRUCTIONS

Offerors having a financial or personai interest in this solicitation, subsequent contract andfor the above-identified business
shall make immediate, full and complete disclosure in writing to the Office ofthe General Counsel (a “Disclosure Statement”).

All Disclosure Statements must be presented on the Offeror's letterhead, notarized and signed by the individual making the
disclosure.

If applicable, pravide the following information in the Disclosure Statement:

s Describe the nature of the interest{personal/financial) w  Type of involvement {principal, officer, employees, etc.)
8 Names of individuals involved/associated with VIHA and Respondent ®  Value of financial interest

m Title of individuals named a  Name and address of business

s Relationships (blood/marriage), (mother, father etc.) ® Other pertinent information

m  Social Security numbers or Taxpayer ldentification number

A , being an authorized representative of

certify that all Principal Personnel identified on Page 2 of this Certification have read the above instructions and that none of
the persons listed above have a financial or any other type of interest in Respondent or any Principal Personnel of
Respondent.

Signature of Respondent

Signature

Title

Date

WARNING: All information is to be true and accurate Falss, misteading statements or failure to provide ali information requasted will disqualify 8 Respondent from
this solicitation process. VIHA reserves the right, based upon the information provided, to determine if a cenflict of interest is real or spparent and whether or
not & Respondsnt is qualified to participate in this solicitation process.
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VIRGIN ISLANDS HOUSING AUTHORITY
PRINCIPAL PERSONNEL DISCLOSURE STATEMENT CERTIFICATION

List the appropriate individuals related to your company.

CORPORATIONS LIMITED LIABILITY
SOLE PARTNERSHIPS o CORPORATIONS
PROPRIETORSHIP ety addls"au:aarla'l)ea rptna:: (o one efficers {if any) of the corparalion (add *** Identify additional members (if any) on &
separata page if required) separate page
Owner (PRINT NAME) Pariner (PRINT NAME) Officer (PRINT NAME) Member (PRINT NAME)
Signature Signature Signature Signature
Tille Title Titie Title
Partner (PRINT NAME) Officer (PRINT NAME) Member (PRINT NAME)
Signature Signature Signature
Tille Tite Title
Partner (PRINT NAME) Officer (PRINT NAME) Member (PRINT NAME)
Signature Signature Signature
Title Tile Title
Pariner (PRINT NAME) Officer (PRINT NAME) Member {(PRINT NAME)
Signature Signature Signature
Tille Tite Title
/, , being an authorized representative of certify

that the above-identified sole proprietor, pariners, or corporate officers hold the positions identified above and that | have not
excluded any persons.

Signature of Respondent:

Signature of Sole Proprietor
(If Respondent is an Individual)

Signature of Partner
(If Respondent is a Partnership)

Signature of Officer
(If Respondent is a Corporation)

Signature of Member
(If Respondent is Limited Liability Corporation)

Subscribed and sworn hefore me on this day of 20 . My Commission expires:
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EXHIBIT E
VIRGIN ISLANDS HOUSING AUTHORITY
RESPONDENT DISCLOSURE CERTIFICATION

All Respondents responding to this Solicitation must submit a Respondent Disclosure Certification. This Certification must be completed accurately and

mustbe notarized. If a financial or personal interest exists (i.e., If you answer yes to any question). Respondents must make a full and separate disclosure
as described in the Financial or Personal interest Disclosure section of this Respondant Disclosure Certification.

To purpases of this Respondent Disclosure Certification, the following terms shall have the meanings ascribed below:

VIHA Employee means persons who work at VIHA as a full time, part time, temporary or contract employee. Current means as of the date that this
disclosure is made. Former means within the last 12 months from the date of this disclosure. Interest means any interest that may yield monetary or
other material gain or benefit. |mmediate Family Member means spouse, mother, father, brother, sister, child {whether related as a “half” or “step”
relative, e.g., half brother or stepchild) partner or a significant other fiving in the same household. Public Official means any public official, member of the
local governing body or State or local legisiator, members of or delegate to the Congress of the USA or resident commissioner. Resident Commissioner
means an individual appointed to oversee a territory or possession of the U.S.

Please respond to each question by circling the applicable response. If your answer is “YES” to any question, please see the FINANCIAL OR PERSONAL
INTEREST DISCLOSURE section.

VIHA EMPLOYEE DISCLOSURES

(1) DO YOU EMPLOY A CURRENT OR FORMER VIHA EMPLOYEE OR ANY IMMEDIATE FAMILY MEMBER OF A CURRENT OR FORMER EMPLOYEE OF VIHA? YES NO
12) DO ANY CURRENT OR FORMER VIHA EMPLOYEES OR IMMEDIATE FAMILY MEMBERS OF CURRENT OR FORMER VIHA EMPLOYEES MAVE A DIRECT OR
INDIRECT INTEREST IN TOUR BUSINESS? YES NC

VIHA BOARD OF COMMISSIONERS DISCLOSURES

el DO YOU EMPLOY CURRENT OR FORMER OFFICERS OR MEMBSERS OF VIHA'S BOARD OF COMMISSIONERS OR ANY IMMEDIATE FAMILY MEMBERS

OF THE BOARD OF COMMISSIONERS? YES NO
{4} ARE YOU OR ANY PERSON EMPLOYED BY YOUR BUSINESS CURRENT QFFICERS OR MEMBRS OF VIHA'S BOARD OF COMMISSIONERS? YES NO
{3 DO ANY CLRRENT OFFICER OR MEMBER OF VIHA'S BOARD OF COMMISSONERS OR IMMEDIATE FAMILY MEMBERS OR CURRENT OR FORMER MEMBERS

OF VIHA'S BOARD OF COMMISSIONERS HAVE A DIRECT OR INDIRECT INTEREST IN YOUR BUSINESS? YES NO

PUBLIC OFFICIALS DISCLOSURE

(6} DO YOU EMPLOY CURRENT OR FORMER PUBLIC OFFICIALS OR ANY IMMEDIATE FAMILY MEMBERS OF PUBLIC OFFICIALSY YES NO
17h DO ANY CURRENT OR FORMER PUBLIC OFFICIALS HAVE A DIRECT OR INDIRECT INTEREST IN YOUR BUSINESS? YES NO
1, an officer autharized to make this certificatian on behalf of Respendent, hareby certify and swear that the information provided

above regarding Respondent is true and corract as of the date that this Certification is made and that Respondent has no known conflicts of interest or persenal or financial interests in this Solicitation or the subtequant
Cantract,

Funderstand that Respondent Js lble for updating this information and providing all disclosures to VIHA as soon as such information Is discoverad by Respondent oras soon as such information shauld have baen
discoverad by Respondent, | understand that Railure to provide such disclosure may lead to tarmination of any G entered into b tent and VIHA | alse understand that fallure to provide such
disclosure may lead to a negative note on VIHA's Vendor Performance Record

Signature Cate
Sworn to and subscribed Kame
Before me this day of 20

Title
NOTARY PUBLIC

My commission expires

FINANCIAL OR PERSONAL INTEREST DISCLOSURE

Respondents having a financial, contractual, erganizational or persanal interest in this Solicitation or subsequent Contract shali make an immediate, fuit and complete
disclosure in writing to the Executive Director, in the form of a Disclosure Statement.

All Disclosure Statements must be presented on the Respondent’s letterhead, notarized and signed by the individual making the disclosure. If applicable, provide the
following information on the Disclosure Statement:

* Describe the nature of the interest {personal/financial)

* Namas of individuals involved/associated with VIHA and Vendor
* Title of individuals named above.

* Relationships {blood/marriage), (mothar, father e1e.)

* Value of financial Interest

Type of irvolvement {principal, officer, employees, atc.}
Name & address of business

Social Security numbers or Taxpayer |dentification Number
Other pertinent information®
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OMB Approval No. 2577-0157 (Exp. 11/30/2023)
U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certification of Payments
to Influence Federal Transactions
Public reporting burden for this infarmation collection is estimated to average 30 minutes  This includes the ume for collecting, reviewing, and reporting data. The information

requested i3 required to obtain & benefit. This form is used to ensure federal funds are not used to influence members of Congress. There are no assurances of confidentiality
HUD may not conduct or sponsor, and an applicant is riet required to respond to a collection of information unless it displays a currently valid OMB control number,

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1} No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connec-
tion with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have

been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this

Federal contract, grant, loan, or cooperative agreement, the

undersigned shall complete and submit Standard Form-LLL,

Disclosure Form to Report Lobbying, in accordance with its

instructions.

(3) The undersigned shall require that the language of this
certification be included in the award documents for all subawards
at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all
sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. {18 U.S.C. 1001, 1010,

1012, 31 U.S.C. 3729, 3802)

Name of Authorized Official

Title

Signatura

Date {mmv/ddfyyyy)

Previous edition is obsolete

form HUD 50071 (01/14)




EXHIBIT G

VIRGIN ISLANDS HOUSING AUTHORITY
SUBCONTRACTOR DATA FORM

Consistent with Presidential Executive Orders 11625, 12138, and 12432, Section 3 of the HUD Act of 1968 and 13 CFR 121, all feasible efforts
should be made to ensure that small and minority-owned businesses, women's business enterprises, and other individuals or firms located
in or owned in substantial part by persons residing in the area of a VIHA community are used when possible, Respondent proposes to
subcontract with the following businesses for this project. The Respondent acknowledges that all Minority Business Enterprises (MBEs} and
Women's Business Enterprises (WBEs), Section 3 and Small Business entities, regardless of tier, are to be listed on this form. Respondent
understands that it is responsible for ensuring that VIHA has updated information on its subcontractors and that no known conflicts of interest
or personal or financial interests, as defined within the Solicitation, exist in relation to Respondent’s subcontractors and the resulting
Contract. Respondent must ensure that its subcontractors disclose any conflicts of interest or personal or financial interests.

Business Name

Owner Name(s)
Owner Title{s)
Business Contact Info PHONE | | E-MAIL l

Service(s) Provided

Business Type | MBE | | WBE [ | SEC3 | | smau

Business Name

Owner Name{s}

Owner Title(s)

Business Contact (nfo PHONE | leman |

Servicels) Provided

Business Type ] MBE | I WBE | ] SEC3 | [ SMALL

Business Name

Owner Name(s)

Owner Title(s)

Business Contact Info PHONE | I E-MAIL l

Service(s) Provided

Business Type | MBE | I WBE ] | SEC3 l | SMALL

Business Name

Owner Name(s)

Owner Title{s}
Business Contact Info PHONE I l E-MAIL |

Service(s) Provided

Business Type l MBE | [ WBE | l SEC3 | | SMALL

For purposes of this form, the fallowing terms shall have the following meanings.

MBE refers toa minority entergrise which, pursuant to Executive Grder 11625, is defined as a business which is at least 51 percent owned by one or more minority group members or, in the case
of a publicly owned business, at least 51 percent of its voting stack is owned by one or more minority group members, and whase management and daily operations are controlled ¥ One ar more
such individuals.

WBE refers to women-owned small business concerns and means a small business that is at least 51 parcent owned by a wamen or women whe are U.S, citizens and wheo also control and aperate
the business.

SECTION 3 refers to a Section 3 business concern which means a business concern [1) that Is 51 percent or more owned by section 3 residents; or [2) whase permanent, full-time employees include
persons, at least 30 percent of whom are currently Section 3 residents, or within three {3) years of the date of first employment with the business concern were Section 3 resident; or {3} that
provides evidence of a commitment to subcontract in excess of 25 percent of the dollar award of all subcontracts to be awarded to business concerns that meet the qualifications set ferth In
paragraphs [1) and (2] of this definition. 24 CFR § 135.5.

SECTION 3 RESIDENT means (1) a public housing resident; or {2} an Individual who resides in the metropolitan area or non-metropolitan county by which the section 3 covered assistance Is
expended, and who Is: {I} a low-income persan, as such term is defined in 42 USC 1437a(b) {2); or [il) a very low-income person, as this term Is defined Tn 42 USC 1437a{b}2). 24 CFR § 135.5.

SMALL BUSINESS refers 1o a small business concern, as the term s defined by the Small Business Administration in 13 CFR Part 121, and means a concern, Including its affiltates, that is Independently
owned and operated, not dominant In the field of operation in which it Is bidding, and qualified as a small business under the ¢riteria and size standards in 13 CFR Part 121,

Reproduce form as necessary.
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EXHIBIT H

VIRGIN ISLANDS HOUSING AUTHORITY CONTRACTOR RESPONSIBILITY SURVEY

SOLICITATION NUMBER AND TITLE:

REFERENCE BEING PROVIDED FOR...

COMPANY NAME

COMPANY ADDRESS

CONTACT PERSON

CONTACT PHONE NUMBER / EMAIL ADDRESS ! - o

REFERENGE CONTACT INFORMATION...
SURVEY DATE

'COMPANY / OWNER'S NAME

CONTACT PERSON

CONTACT PHONE NUMBER / EMAIL ADDRESS
CONTRACT AMOUNT (5) o
% COMPLETED r COMPLETED

iFNOT COMPLETED ESTIMATED COMPLETION DATE
TECHNICAL PERFORMANCE

FACTORSMRATINGS EXCELLENT BLob i FAR PFDOR UNSATISFACTORY | NOT APPLICABLE
SR ) — ——d a7

Completion of major tasks / miestones / deliverables on schedule.

Respansiveness to changes in tachnical direction,

Ability to identify risk factors and altematives for allevialing risk,

Ability to Idenufy and solve problems expeditiously.

J.
]i

T

[

|
Ability to emplay slandard tools f methods. [ | [
MANAGEMENT PERFORMANCE T e

e - - s - o =y s ar——

FACTORS/RATINGS i EXCELLENT I L) | FAR POOR UNSATISFACTORY i NOT APPLICABLE

Ovarall communicauon with staff.

Effectweness and reliability of Contractor's Key Personnel

Ability to recruit and maintain quallfied personnel

Ability to manage multiple tasks from planmng through execution.

Ability to effectively manage subcontractors.

Overall performance in planning, schedulmg, and monﬂonng

Use of management tocla (e.g. achedule/task managament iools).
CONTRACT ADMINISTRATION
FACTORSRATINGS YES NO

Was the project oompleted on schedule?

< 80 days;

. it not, how late was It: < 30 days; . <80days; > 90 days

_[;d the c:;nt-ra.;m_r S-I.Ib_l‘l"III unnecessary Change Order requests? - o

I Waere contractor proposals lor Change Orders reasonabh; ;ioed?

| Were there any claims? -

. Compiiance with fabor laws -

| CompIIance with safety requirements - a a s
Guvsn a choice, would you do business with this contractor agam? - I
SURVEY COMPLETED BY (PRINT}): } SIGNATURE:
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EXHIBIT H

VIRGIN ISLANDS HOUSING AUTHORITY CONTRACTOR RESPONSIBILITY SURVEY

SOLICITATION NUMBER AND TITLE:

REFERENCE BEING PROVIDED FOR...

COMPANY NAME

COMPANY ADDRESS

CONTACT PERSON

CONTACT PHONE NUMBER / EMAIL ADDRESS

REFERENCE CONTACT INFORMATION...,

SURVEY DATE

COMPANY / OWNER'S NAME

CONTACT PERSON

CONTACT PHONE NUMBER / EMAIL ADDRESS

CONTRACT AMOUNT ($)

% COMPLETED / COMPLETED

IF NOT COMPLETED, ESTIMATED COMPLETION DATE

TECHNICAL PERFORMANCE
FACTORS/RATINGS EXCELLENT goob FAR POOR UNSATISFACTORY | NOT APPLICABLE
Completion of major tasks / milestones / dellverables on schedule.
Responsiveness to changes in tachnical direction,
Abillty to identify risk factors and alternatives for alleviating risk.
Ability to identify and solve problems expeditiously.
Ability to employ standard {ools / methoda.
MANAGEMENT PERFORMANCE
FACTORS/RATINGS EXCELLENT G0on FAIR PODR UNSATISFACTORY | NOT APPLICABLE
Overall communication with staff.
Effectiveness and reliability of Contractor's Key Personnel
Ability to recruit and maintain qualified personnel.
Abllity to manage multiple tasks from planning through execution,
Ability {o effectively manage subcontractors.
Overall performance in planning, scheduling, and monitoring.
Use of management tcols (e.g. schedule/task management tools),
CONTRACT ADMINISTRATION
FACTORSRATINGS YES NO
Was the project completed on schedule?
It not, how late was It < 30 days; < B0 days; < 90 days; > 90 days
Did the contractor submit unnecessary Change Order requests?
Were contractor proposals for Change Orders reasonably priced?
Were there any claims?
Compliance with labor iaws
Compllance with safety requirements
Given a choice, would you do businesa with this contractor again?
SURVEY COMPLETED BY (PRINT): SIGNATURE:

VIHA_07/18




EXHIBIT H

SOLICITATION NUMBER AND TITLE:

REFERENCE BEING PROVIDED FOR...

COMPANY NAME
COMPANY ADDRESS

CONTACT PERSON
CONTACT PHONE NUMBER / EMAIL ADDRESS

REFERENCE CONTACT INFORMATION...
SURVEY DATE

| COMPANY / OWNER'S NAME

VIRGIN ISLANDS HOUSING AUTHORITY CONTRACTOR RESPONSIBILITY SURVEY |

CONTACT PERSON
CONTACT PHONE NUMBER / EMAIL ADDRESS
CONTRACT AMOUNT (8)

| % COMPLETED / COMPLETED

{F NOT COMPLETED, ESTIMATED COMPLETION DATE

TECHNICAL PERFORMANCE

FACTORS/RATINGS

Completion of major tasks / milestones / deliverables on schedule.

Responsiveness to changas in technical direction,

EXCELLENT

Abllity to identify risk factors and alternatives for alteviating risk.

Abllity to Identify and solve problems expeditiousty.

Qoo

POOR

UNSATISFACTORY

Abillity to employ standard tools / methods.

MANAGEMENT PERFORMANCE

FACTORS/RATINGS

Overall communication with slafl‘

Effectivensss and reliability of C‘.ontractof's Key Personnel

Ability to recruit and maintain qualified personnel.

EXCELLENT

Abillty to manage multiple tasks from planning through execution.

Ability to effectively manage subcontractors.

QOverall performance In planning, scheduling, and monitoring.

Use of management tools (e.g. schedulsftask management tools),

" CONTRACT ADMINISTRATION

FACTORS/RATINGS

Was the project completed on schedula?

If not, how late was It: < B0 days;

< 30 days;

Did the contractor submit unnecessary Change Order requests‘?

Were contractor proposals for Change Orders reasonably prloed?

Were there any claims?

Compllance with labor laws

Compllance with safety requirements

leen a choice, would you do business with this contractor again?

qoon

FAR

NOT APPLICAELE

FOOR

UNSATISFACTORY

s e

NOT APPUCABLE |

< 80 days;

> 90 days

YES

SURVEY COMPLETED BY (PRINT):

VIHA_07/18
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